How to: Elentra Basics
By Jonathan Peterson, MA

How To | Elentra Basics

Introduction:

This guide will walk you through creating a Learning and Event and
populating Learning Events with resources such as the course syllabus or
Presentation slides.

Elentra Basics CETL Session led by Jamie Quarles:

Creating Learning Events: Elentra Basics | CETL (westernu.edu)

Only Admin and Superusers can create Learning Events. Course directors can still attach resources which will
be detailed in the second part of this guide.

How to:
e From the Dashboard, navigate to Admin and in the dropdown, menu select Manage Events.
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e After clicking Manage Events you will be taken to a list of Learning Events. Click on the Learning Event
you wish to add content to by clicking the title.
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Once the Learning Event has been created you can now attach resources and add event descriptions by
clicking on the Content tab.
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Populate Learning Events:

Once a Learning Event has been completed by the college superuser, faculty can upload resources and

content to the Learning Event.

How to:

e Select the Learning Event you wish to upload content/resources.
e You will be see an overview of the Learning Event. (Shown below.)

e Onthe left side there is a section titled Display Style.
o Select Director View. This will take you to a page that certain information can be edited.
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e To add content and resources click on the Content tab.
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As you scroll through this page, you will see the information that can be edited such as Event
Type, Duration, as well as the Event Description, Session Links and more.
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Adding Event Resources to your Learning Event

NOTE: If you have questions about copyright, please watch this CETL Session on copyright by Keli Hines, MLIS,

Scholarly Communications Librarian.
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e At the bottom of the page, you will see a section titled Event Resources. This is the place you can
upload course material such as lecture slides, worksheets, PDF articles and other necessary resources

for this specific Learning Event.

e C(lick the Green Add a Resource to begin. Once the green button is clicked a pop up will appear.

Add Event Resource

What type of resource would you like to add?
Audio / Video
Exam
Feedback Form
Lecture Notes
Lecture Slides
Link
LTI Provider

Online Learning Module

Other Files
O Quiz

Streaming Media

Close Next Step
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e This pop-up will allow you to select which type of resource you would like to attach. The setup process
is similar for each resource. Once you select which type of resource you would like to add click Next

Step.

Add Event Resource

Should viewing this resource be considered optional or required?

@ Optional

Required

When should this resource be used by the learner?

Before Class

During Class

After Class

Close

Previous Step  [INSSESEY

e The Add Event Resources section will allow you to make the resource optional or required and when
the resources should be used by the Learner. Once done click Next Step

Add Event Resource

@ No, this resource is accessible any time

Yes, this resource should only be available for a certain time period
Resource Publish/Draft Status:
@ Published

Draft

Close

Would you like to add timed release dates to this resource?

e This step allows you to add a timed-release option to the resource. Selecting No will leave the resource
open for students to download at any given time. If you select Yes, the students only have access to the

resource for a certain amount of time.

e Next, if the resource is left in Draft status, students will not be able to view the resource. A published
resource will appear in the Learning Event for students to access. Click Next Step.
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Add Event Resource

How do you want people to view this file?
@ Download it to their computer first, then open it

O Attempt to view it directly in the web-browser.

You can optionally provide a different title for this file.

You must provide a description for this file as well.

Close Previous Step  [ENSEEE

e This step allows you to set up how students will be able to view the resource. The resource can be set

up to download then open on the students’ computers or open directly in their browser.

¢ You can now enter an alternative title and provide a description.
e Once done, click Next Step.

Add Event Resource

Elentra ME File Upload Copyright Statement

Use of Copyright Materials In Elentra ME

Copyright protects the form in which literary, artistic, musical, and dramatic works are expressed. In the United
States of America, copyright exists once a work is expressed in fixed form; no special registration needs to
take place. Copyright usually resides with the creator of the work. Copyright protection of most works exists for
50 years after the death of the creator.

Western University encourages access to works while ensuring that the rights of creators are respected in
accordance with the Copyright Act. See Western University's copyright policy in detail here)

It is the responsibility of each individual to ensure compliance with copyright regulations.

By proceeding, you agree to comply with the copyright policy.

Close BELTET Il Next Step

e This step displays a copyright notice for the resource being uploaded is not stolen or plagiarized work.
e Once acknowledged click Next Step.
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Add Event Resource

You can drag and drop fi

m No file selected

Close

iles into this window

to upload.

Previous Step

¢ Now you will be able to browse their computer and upload the file or resource.

Add Event Resource

he Close button

he Attach another Resource button, or you may

e Once uploaded you will see a message displaying if the upload was successful.
¢ Now you can click Close or click Attach another Resource if you wish to attach additional resources.

rev. 1/2022 Center for Excellence in Teaching & Learning | Western University of Health Sciences

8|Page



How to: Elentra Basics
By Jonathan Peterson, MA

How to Release Grades

¢ Navigate to Admin -> Gradebook
e Onceinthe gradebook select the assessment (the pencil icon)

Phase 2 - Spring/Summer: Obstetrics and Gynecology

Setp  Cumiculum Tags  Content  Enroliment  Groups ~ Gradebook  Reports

Gradebook Assessments

[ Assessment Points Weight ~Due Date
# 0 Exam1 25% NiA
# ) Exam2 20% i

# O Exam3 35% NA
1] ] OBGYN Quiz #1 10 4% Mon Apr 19/21 1:3
# 0 Quiz? 3% N/A
# 0 Quiz3 3% NA

Total Weight: 100%

Spring/Summer 2021 - March 8th, 2021 to July 31st, 2021 v

[8] Add New Assessment

00000

e Onceyou're in the editing portion of the assessment. Scroll down to the highlighted section. Select the
second box: Show this assessment in Learner Gradebook. This will release the grades to the students.

Exam: OBGYN Quiz #1
Post:  OBGYN Quiz 81

1ing Metnod Show first score ¥

Quiz v

Gradling Scale: Default Grading Scale for PA Program ¥
taarkang Scheme Numeric v
e bt 10 This field will be automatically calculated with the adjusted points of the exam when saving.

Tip: Maximum goints possible for this assessment (I.e. 20 for "X out of 20°).

2021-04-21 @ 00 v : 00 v (12:00AM)

[ ] (12:00 AM)

e C(Click Save.
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